
Step-By-Step Guide to Access an End of Year Payment Summary 
 

Step 1: Login to your parent Family Portal Account and in the grey menu on the left go to the “Financial” tab.  

 

Step 2: Click on the “Financial Home” button. It will prompt you to do the 2-step verification process to login.  

 

 

 

Step 3: On the Financial Home dashboard page you will see a box that says Payment Plan and Billing. Click the “View 

Details” button.  

 

 

 

 

 



Step 4: On the Activity Details page, click the “View Payment Summary” button at the top.  

 

Step 5: On the Payment Summary page you will see a dropdown box for a calendar year. Select the year you need the 

payment summary info for. On the top right corner you will see a Print icon. You will also notice on this screen it does list 

the ALCS Federal Tax ID number in case you need it.  

 


