
-Abundant Life Christian School 
Parent Participation Program 

2010-2011 
 

Mom: ______________________________  Dad: ___________________________________ 
                    (please print name)                             (please print name) 
 
Home Phone: _______________  E-mail: __________________________________________ 
        

ADMINISTRATIVE/OFFICE SUPPORT 
 

Office Support.  Provides assistance, on an on-call basis, to office staff with various short-term projects.  Work may 
include copying, filing, mailings, newsletter, etc. 
 
Mom Dad 

  Office helper Available:  AM only  Monday 

     PM only  Tuesday 

     Either  Wednesday 

       Thursday 

       Friday 

 
Vision Screening.  For one-half day (morning), in February 2011 (date yet to be determined).  Twelve volunteers are 
needed. 
 
Mom Dad 

  Helper I can attend the training session and also help with the screening. 
(Training is held starting at 8:15 AM) 

 
School Pictures Assistance.  Four volunteers are needed to assist photographer with class pictures on Wednesday, 
October 6 (8:00 a.m. to 1:00 p.m. commitment). 
 
Mom Dad 

  Helper Assist photographer. 
 

 
ATHLETICS 

 
Games and Events.  Takes place outside of the regular school day.  Help is needed during events in the following sports:  
Football, JV and Varsity Volleyball, JV and Varsity Girls Basketball, JV and Varsity Boys Basketball, Baseball, Track and 
Golf. 

 
Mom Dad 

  Gate worker Will handle money for admission and make sure the entrance of the 
spectators is orderly.  Two people are needed per game. 

 
  Score keeper An “official” part of the game, keeping track of the progress of the game 

by team and individual statistics.  One person is needed per game. 
 

  Scoreboard keeper Responsible for operating the gymnasium scoreboards during the 
games.  Two people are needed per game. 

 
  Announcer Responsible for public address announcements, game stats, 

introduction of players, pre-game announcements.  One person needed 
per game. 

 



  Statistician Responsible for keeping statistics for various varsity level sports 
(Football, Boys and Girls Basketball). 

 
  Videographer Responsible for videotaping games (Football, Basketball, Volleyball) 

 
  Booster Club People who desire to become involved in the building and 

  Executive maintaining of the ALCS Athletic Department.  Very similar 
  Committee to the PTF Committee.  Eight people needed per year. 
 

  Team parent One person per team to help the head coach and/or school spread the 
word of schedule changes, concession stand duties, etc. and also help 
with team socials and awards night. 

 
Concession Stand.  Open during football, volleyball and basketball games and at other times to sell food and beverages.  
(Parents of athletes must sign up for stand worker shifts). 
 
Mom Dad 

  Coordinator Assist the Athletic Director in the marketing and running of the stand.  
Duties include:  inventory, monitoring, purchasing, fill staffing needs for 
games and other events.  ONE NEEDED PER SEASON. 

 
  Stand worker Work in the concession stand during games or other events.  Three 

people are needed per game.  Football will need 5-7 people per game. 
 
Team Coaches.  Needed for the sports listed below.  Some may already have coaches in place.  Coaches must apply 
and will be interviewed before starting.  Previous experience helpful, but not necessary.  High school coaches will have 
more expectations and responsibilities included in their duties.  Some sports listed may not have been active in the past, 
but would be considered if coaches are available.  Contact the Athletic Office for more information. 
  
MIDDLE SCHOOL Mom Dad 
   Girls Volleyball 5th, 6th, 7th and 8th grade teams 
  
   Girls Basketball 5th, 6th, 7th and 8th grade teams 
 
   Boys Basketball 5th, 6th, 7th and 8th grade teams 
 
 
Homecoming.  Parents needed to assist in the planning and running of special High School events and activities 
occurring during Homecoming week. 
 
Mom Dad 

  Coffee and Donut Sale Helpers 
 

  Homecoming High School Games and Activities 
 
 

EDUCATIONAL SUPPORT 
 
Library Media Center (LMC) Helpers.  Parents and grandparents offer their assistance in a wide variety of areas in our 
LMC under the supervision of our librarian. 

 
Mom Dad 

  Experienced I volunteered last year and would like to participate again 
  volunteer this year. 
 

  Classroom helper Helps out in the library during their child’s weekly library visit.  Class: 
____________________________________ 

 
  Weekly LMC helper Helps with various tasks including book/magazine prep, book repair, 

shelving, circulation desk coverage, etc. 
 

  Annual Book Fair Assistance in set-up, publicity, scheduling and help with book sales. 



Kindergarten Graduation.  Tuesday, May 31.  Non-kindergarten parents needed to serve the kindergarten graduates 
and their families.  A time of light refreshments takes place in the church fellowship hall after the ceremony. 
 
Mom Dad 

  Coordinator Will find out teachers’ needs and call/schedule helpers. 
 

  Set up Preparation of tables, decorations; arrange food on platters. 
 

  Clean up Help clean tables and put things away. 
 

  Supply shoppers Purchase items needed for reception (decorations, eating utensils, etc.). 
 

  Servers Assist staff with serving refreshments to students and their families. 
 
5th Grade Environmental Trip.  Thursday, September 30th to Friday, October 1st.  A 2-day, 1-night environmental and 
team building experience at Timber-lee Christian Center, East Troy, Wisconsin. 
 
Mom Dad 

  Chaperones Adults (men and women) needed to help supervise students. 
 

  Shoppers Adults to shop for the necessary supplies for the trip. 
 
 

FINE ARTS 
 

General Middle/High School Choral Music Assistance 
 
Mom Dad 

  Accompanist Accomplished pianist to accompany choirs and special music.  Need to 
be available to practice with choir or students during class time 2-3 
times before day of concert or spring music festival.  Please indicate 
availability for MS or HS or both. 

    
   MS HS 
     For Christmas concert (Tues., December 15) 
 
     For spring concert (Monday, May 10) 
 
     For Solo and Ensemble Music Festival held in  

  the spring (Sat., April 24, 2010) 
 
    Special performances 
 

  Sets Help with scenery design/construction for programs. 
 
Middle School Forensics.  A public speaking and drama program.  Late afternoon and evening meets are held at 
various schools several times during the school year. 
 
Mom Dad 

  Coaches Work with students on speech delivery, drama presentations. 
 

  Drivers Insured, adult drivers to transport students to meets at other schools. 
 
High School Forensics.  A public speaking and drama program.  Late afternoon and evening meets are held at various 
schools several times during the school year.   
 
Mom Dad 

  Coaches Work with students on speech delivery, drama presentations. 
 

  Drivers Insured, adult drivers to transport students to meets at other schools. 
 



Drama.  Our performing arts department annually presents a drama or a musical for the ALCS family and surrounding 
community.   
 
Mom Dad 

  Set Designer Works with the director to design the set for the production. 
 

  Lighting Designer Designs the lights for the production and works with lighting assistants 
to hang lights, set cues, etc. 

 
  Sound Designer Designs the sound needs for the production and works with sound 

assistants to set-up and run sound equipment. 
 

  Costume Designer Designs or coordinates the props needed for the production. 
 

  Make-up/Hair Designer Works with the costume designer to design or coordinate the hair and 
make-up needs for production. 

 
  Properties Designer Designs or coordinates the props needed for the production. 

 
  Choreographer Works with the director to choreograph dance numbers in musical 

productions. 
 

  House Manager Manages the users and concessions for the productions. 
 

  Publicity Manager Manages the publicity and marketing for the show (such as posters, 
flyers, articles, advertising, photos, etc.) 

 
  Assistant Lighting Designer Works with the Lighting Designer to hang lights, set board cues, etc. 

 
  Assistant Sound Designer Works with the Sound Designer to set-up and run sound equipment. 

 
  Carpenters  

 
  General Painters  

 
  Scene Painters  

 
  Light Board Operator  

 
  Spot Light Operators  

 
  Sound Board Operator  

 
  Props Finders  

 
  Props Runners  

 
  Seamstresses  

 
  Make-up/Hair Assistants  

 
  Ushers  

 
  Ticket Sellers  

 
  Graphic Artist  

 
  Photographer  

 



Elementary Art.  Our elementary art teacher periodically requests assistants to help with putting up and taking down art 
displays.   
 
Mom Dad 

  Art Assistant Works with the art teacher on art displays. 
 

FUNDRAISING 
 
SCRIP Program.  Ongoing, throughout the year.  SCRIP is a specific business gift certificate purchased through ALCS at 
no extra cost to you.  SCRIP is one of the main fundraisers for ALCS.  A strong volunteer team is needed to operate it.  
SCRIP purchases generate profits which are credited to families to pay their Building Use Fee. 
  
Mom Dad 

  Promotion Parents with the marketing skills are needed to help promote the SCRIP 
program. 

 
  Order form assistant Photocopy and distribute order forms to teachers once a month. (1½ - 2 

hours) 
 

  Tabulators Tabulate the SCRIP orders each Tuesday. (1½ - 2 hours)  Can be a 
rotating position.  Requires attention to detail. 

 
  Order fulfillment Verify incoming shipments and fill orders weekly on a rotating basis.  

(1½ - 2 hours).  Requires accuracy & attention to detail. 
 
Magazine/Greeting Card Sale.  Students sell home delivery products or new subscriptions and renewals for a variety of 
magazines.  This annual fundraiser last year raised more than $12,000 in profit for ALCS.  Profits are used to fund a wide 
variety of needs such as classroom supplies and equipment, computer equipment, educational materials, student trips (8th 
grade and Senior Class Trip).  Every class, PreK –12th grade, benefits.  Genesis School Sales provides a program of 
prizes for students to earn.  Full participation at any grade level is encouraged. 
 
Mom Dad 

  Tabulation Co-chair  Oversees the fundraiser and coordinates volunteers and tabulation. 
 

  Tabulation Co-chair  Oversees the fundraiser and coordinates volunteers and tabulation. 
 

  Prize Chair Coordinates prize distribution program. 
 
  Tabulators Needed from 8:30 to 11:30 AM or 12:00 noon to 3:00 PM on turn-in 

dates to tabulate sales. 
Mom Dad 

   For Tuesday, August 31 turn-in date 
   For Thursday, September 2 turn-in date 
   For Tuesday, September 7 turn-in date 
   For Thursday, September 9 turn-in date 

   
  Order form collator Separate order forms and files them by class. 

 
  Prize tabulators Determine prizes earned by students according to prize schedule. 

 
  Field trip chaperones Accompanies prize-winning students on field trips which are held during 

school days. 
 

  Prize distributors Distributes prizes to students during school day on prize days.  Needed 
from 8:30 AM to 12:45 PM on the following dates: 

 
   For Wednesday, September 1 
   For Friday, September 3 
   For Wednesday, September 8 
   For Monday, September 10 

 



Serve-A-Thon.  Saturday, April 16.  Middle school and high school students, along with staff and parent volunteers, work 
in teams to perform community service projects.  Each participant secures pledges for hours worked. 
 
Mom Dad 

  Promotion Chair Works with Development Office to promote student participation and 
community awareness of event. 

 
  Tabulation Chair Oversees tabulation; schedule tabulators and track student recognition 

lists.  Needed for the following dates: Tuesdays, March 15, March 29, 
April 6 and 13 from 8:30 – 11:30 AM 

 
  Adult team leaders Supervises a team of 4-6 ALCS students for an 8-hour day on Saturday, 

April 16 
 

  Drivers/Assistant Provide vehicle and drive team to job site.  Assist team 
  team leader leader. 
   
  Tabulators Tabulates donations for individual students, class donation totals, and 

prepares class deposits.  I would be available on the following dates 
from 8:30 – 11:30 AM: 

 
   Tuesday, March 15 
   Tuesday, March 29 
   Tuesday, April 6 
   Tuesday, April 13 

 
  Prize tabulators Determine prizes earned by classes and students according to prize 

schedule.  Update class standings. 
 

  Celebration meal Team members needed 2:30 to 5:30 PM to set up for and clean up after 
celebration. 

    
  Mailing assistant Assist with mailings to churches and team leaders as well as 

assembling student and team packets. 
 
Box Tops for Education.  Parents are asked to save coupons from General Mills cereals.  Profits are given to Athletic 
Department for equipment. 
 
Mom Dad 

  Chair Coordinates helpers and turn-in of collected labels. 
 

  Label cutters Packages coupons according to company’s directions (is done at 
home). 

 
Market Day.  A frozen food sale, which takes place once a month throughout the school year.  The profits are allocated to 
ALCS for teacher continuing education and in-service training.  If we do not get a coordinator for the 2010-11 school year, 
this program may be eliminated. 
 
Mom Dad 

  Coordinator Preparing and distributing order forms, collecting and 
   submitting orders to Market Day.  Overall promotion of the program. 
 

  Sale Day Chair Overseeing sale day preparation, order distribution and cleanup.  
Including scheduling and coordinating volunteers. 

 
  Sales Assistants Help unload truck, set up tables, fill and check orders at ALCS cafeteria 

from 1:30 to 4:00 PM on pickup days. 
 



PTF Cookie Sale and Craft Fair.  Saturday, December 4.  All ALCS families are asked to provide home-baked cookies, 
which are then packaged and sold to the public. 
 
Mom Dad 

  Cookie Sale Chair Coordinates Cookie Sale and publicity. 
   

  Cookie Sale  Assists the Chairman. 
  Vice Chair  
 

  Craft Fair Chair Coordinates Craft Fair and publicity. 
   

  Craft Fair  Assists the Chairman. 
  Vice Chair  
 

  Cookie handlers Needed on Friday, December 3, from 7:45 – 9:00 AM to receive and 
store cookies for the sale. 

 
  Cookie sorters Needed on Friday, December 3, after school to set up the trays. 

 
  Sale set-up Men needed to move tables and set up booths for craft sale from 4:00-

5:30 PM on Friday, December 3. 
 

  Sales assistants Help with greeting customers and handling sales on Saturday, 
December 4. 

 
  Cookie clean-up Clean off tables and package any leftover cookies. 

 
  Craft Fair clean-up Help move tables back to classrooms at close of craft sale on Saturday 

afternoon, December 4. 
 
Donor Appreciation.  Thank donors appropriately, especially business donors.  The goal is to help ALCS in building a 
strong relationship with sponsors. 
 

   Letter writers Parents are needed to write notes of appreciation to selected donors 
once each quarter. Letters may be either handwritten or computer 
generated. 

 
Campbell Soup Labels.  Parents are provided a list of grocery product labels to save.  Profits are given to Athletic 
Department for equipment. 
 

  Chair Coordinates helpers and turn-in of collected labels. 
 

  Label cutters Cuts and packages labels according to company’s directions (is done at 
home). 

 
Milk Moola.  Parents are asked to save bag tops or caps from Milk Moola from Kwik Trip.  Profits go to the area of 
greatest need. 
 
Mom Dad 

  Chair Coordinates helpers and turn-in of collected labels. 
 

  Label cutters/Counters Cuts and packages labels according to company’s directions (is done at 
home). 

 
 

SOCIAL 
 

Fall Parent/Teacher Conference Dinners.  Thursday and Friday, November 4 and 5.  An evening meal is provided for 
the teachers who remain at school through the evening for conferences with their students’ parents.  
 
Mom Dad 

  Chairman Assist a PTF member in coordinating the meals. 



 
  Volunteer coordinator  Coordinates calling of all parent volunteers. 

 
  Food preparers Prepare and drop off food for the teachers and staff. 

 
  Set-up and serve Help set up tables and chairs; assist with buffet service. 

 
  Serve and clean-up Assist with buffet service; clean up. 

 
Spring Parent/Teacher Conference Dinners.  Thursday and Friday, March 3 and 4.  An evening meal is provided for the 
teachers who remain at school through the evening for conferences with their students’ parents. 
 
Mom Dad 

  Chairman Assist a PTF member in coordinating the meals. 
 

  Volunteer coordinator  Coordinates calling of all parent volunteers. 
 

  Food preparers Prepare and drop off food for the teachers and staff. 
 

  Set-up and serve Help set up tables and chairs; assist with buffet service. 
 

  Serve and clean-up Assist with buffet service; clean up. 
 
 

SPIRITUAL 
 

Parents’ Prayer Meeting.  Scheduled by the prayer leaders and held in a designated room at ALCS.  Parents join 
together to lift up the prayer needs of the school. 

 
Mom Dad 

  Prayer meeting Advertises and sets up for the prayer gathering. 
  leader(s) 
 

  Attendee I am interested in participating on an occasional or regular basis. 
 
 

PARENT LEADERSHIP OPPORTUNITIES 
 

The following Booster Clubs provide parents with important leadership positions for the support of our students and staff.  
Please review them, then contact the person listed for more information or to become a member. 
 

  ATHLETIC BOOSTER CLUB 
Parents involved with this booster club provide support to our students in both building and maintaining our Athletic 
Department.  A minimum of eight people are needed to lead various sub-committees.  The booster club helps to organize 
and provide safe and enjoyable athletic events not only for our own fans, but the many visiting fans as well.  Meetings 
are held once a month.  The major project of this club is the Annual Challenger Golf Classic (athletic fundraiser event).  
For more information contact Mr. Haugen, Activities Director.   
 

  FINE ARTS BOOSTER CLUB 
Parents involved with this booster club provide support to ALCS students involved in band, art, vocal music, and drama.  
This booster club provides help to our fine arts teachers during concert performances, field trips, special performances 
off campus and other student activities.  Meetings are as announced, but become more frequent during the second 
semester of the school year.  The major project of this club is the Annual Fine Arts Dinner and Auction (held in the 
spring) and support for the school play/musical.  For more information contact Mr. Culver, Band Director. 
 

  PARENT-TEACHER FELLOWSHIP BOARD 
Parents involved with this board provide on-going support to ALCS parents, staff, and students.  The aim of this board is 
to organize events for school families to enjoy times of fun and fellowship together, provide scholarships for our 
graduating seniors and to encourage our teaching and support staff.  A minimum of eight people are needed to lead 
various sub-committees.  Meetings are held once a month.  For more information contact Mr. Haugen, Activities Director. 


